
 
To:   School Food Authorities (excluding Residential Child Care Institutions)  
Subject:  SFS 19-64 Population Data Report and CEP Worksheet for 2019  
 
 
All SFAs (even those not applying for CEP), with the exception of traditional RCCIs, must submit identified 
student numbers, enrollment data, and the initial CEP election decision by site through the CNP website by 
April 15, 2019. 
 
This memo will provide guidance to SFAs on the completion of the CEP Participation Worksheet due on or 
before April 15, 2019. This worksheet will be available for completion and submission through the CNP 
website from April 1- April 15, 2019.  
 
Completing the Forms: 
Once logged in to the CNP website (http://cnp.doe.louisiana.gov), under the green School Food Service tab, 
click CEP Participation and then click Worksheet. The worksheet will automatically populate all school sites 
approved on the Schedule A.  
 
The submission of TWO forms will now be required by Monday, April 15, 2019. 

1. Population Data Form 
2. CEP Worksheet 

 
Step 1: Submit Population Data Form – All identified student numbers and total enrolled students by site must 
be reflective of April 1, 2019. 
• Identified Students will be reported as: 

 1. DC students and their siblings 

 2. Students identified as homeless, runaway, migrant 

 3. Head Start or Pre-K Even Start students 

 4. Foster students 
 

Step 2: Submit CEP Worksheet – All data entered into the Population Data Form will populate to the CEP 

Worksheet and CEP elections will be made in this Worksheet.  

 

Step 3: Between June 1 and June 28, 2019, the SFA MUST confirm and submit the CEP elections for SY 19-20.  

An additional memo describing this process will be forthcoming. If this step is not completed, the SFA will 

NOT be able to elect or re-establish CEP for SY 19-20. 

 

PLEASE NOTE: Per Program regulations, an LEA that intends to elect CEP for the following school year must 

notify the State agency by June 30.  However, because June 30, 2019 falls on a Sunday, the election deadline 

for SY 2019-20 is the preceding business day: Friday, June 28, 2019. (see Memo SFS-19-54) 

 
 

http://cnp.doe.louisiana.gov/


Step 1: Population Data Form 
 
The SFA must complete ALL fields and data must be as of April 1, 2019.  
 

 
Upon opening the form, all fields will be “0” since you are entering new data of April 1, 2019.  

THE DATA WILL NOT POPULATE FROM PRIOR YEAR SUBMISSION. 
 

 

 

 

 

 
 

 

 

 

 

2. After checking the certification box, you 
can select SUBMIT. 

1. Once all data is entered for 
each site, you MUST certify the 
information is correct by checking 
the box next to the certification 
statement. 



Step 2: CEP Worksheet 
 
Once the Population Data Form is correct and submitted, you are ready to submit the CEP Worksheet. 
 
*Reminder: Even SFAs with no intention of electing CEP must complete the CEP Worksheet. 
 

• All data entered into the Population Data Form will populate to the CEP Worksheet. See comments 
below screenshot.  
 

 
The 2019 Table 
contains data from the 
previous CEP election. 
 
The 2020 Table 
contains data pre-
populated from 
Population Data Form. 

 

 

 

 

 

 

 

 

 

 

The base year is the FIRST year of the 4 year CEP cycle.   
If the SFA re-established, the base year will be the date of re-establishment. 
 
For example, a base year of 2020 means the first year of the 4-year cycle is SY 2019-2020 (data as of April 1, 
2019). 



 

 

 
      

 

 

 

 

 The Population Data Form (Step 1) and initial CEP Worksheet (Step 2) are due April 15, 2019.  

After submitting this data, the SFA will have the opportunity to rework Direct Certification data until June 28, 
2019 as long as the information reflects data from April 1, 2019. 

If changes are made to the Population Data Form (Step 1), 
the SFA MUST re-submit the CEP Worksheet (Step 2). 

 
The final review and submission MUST be done between June 1 and June 28, 2019. This is the FINAL 

opportunity to confirm the CEP election is correct (Step 3)! 
More information on this will be coming at a later date. 

 
 
 
 

**If you select the same CEP cluster as prior year, you will have the option to continue with original 
numbers (Continue Current Base Year) or re-establish using April 2019 numbers (Renew Base Year)** 

District-wide 
Button: 
If you are electing 
CEP district-wide, 
you can check the 
district-wide 
button and all sites 
will be clustered 
together! 

1. Once CEP determinations are made for each site, you 
MUST certify the information is correct by checking the 
box next to the certification statement 
 

2. After checking the certification box, you 
can SUBMIT 

 

Please pay close attention to the “continue current base year” and “renew current” base year selections. 
 



Calculator Feature 
 

The Calculator feature allows the SFA to try different CEP scenarios without affecting the CEP Worksheet. 

 

The data entered into the Calculator DOES NOT populate to the CEP Worksheet.  

The Calculator is simply a tool to be used at the SFA to determine  

the best CEP scenario for your district. 


